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Bellringer…

Think of some things in your own life that 
you have arranged or grouped. Why did 
you have to group them? How did you 

group (size, shape, color, etc.)? Are there 
other ways you could have arranged 

them? Why did you choose the way you 
did? 





Where we are…

 Brainstorm: List all the ideas that you want 
to include in your paper.

Organize: Group related ideas 
together.

 Order: Arrange material in subsections from 
general to specific or from abstract to 
concrete.

 Label: Create main and sub headings.







What are some other ways we 
could organize the class?

II. Birthdate – Month / Day

A. Jan

i. 1

ii. 2

iii. 3…

Problems?



What are some other ways we 
could organize the class?

II. Birthdate – Month / Day

A. Jan - Mar

i. 1-15

ii. 16-31

B. Apr – Jun…

Grouping can help avoid chunks of information 
that are either too big or too small
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The Outline

An outline is a listing of brief ideas that 
will be in the paper.

Think of the outline as the skeleton of your 
paper that you will hang your ideas on.



Why create an outline? 

 Aids in the process of writing

 Helps you organize your ideas

 Presents your material in a logical form

 Shows the relationships among ideas in your 
writing

 Constructs an ordered overview of your writing

 Defines boundaries and groups



Objective

 SCCCR ELA W-1.1-d use an 
organizational structure that logically 
sequences and establishes clear 
relationships among claims, 
counterclaims, reasons, warrants, and 
evidence



BASIC OUTLINE FORM

What is a standard?

Why do we have standards?

Why is it important to have a “standard” 
for outlining?



The MLA 
Handbook
suggests 
the following 
"descending 
parts of an 
outline":

BASIC OUTLINE FORM



BASIC OUTLINE FORM
I.  Introduction (includes hook & thesis)
II. MAIN IDEA (STRONGEST)

A. First Supporting Idea (STRONGEST)
B. Second Supporting Idea

1. Supporting Idea for B
2. Supporting Idea for B

a. Supporting Idea for 2
b. …

III. MAIN IDEA
A. First Supporting Idea
B. Second Supporting Idea
C. Third Supporting Idea

IV. MAIN IDEA (This will generally be your WEAKEST)
V.  Conclusion – Restate



 The information in the headings should be more 
general, while the information in the 
subheadings should be more specific. Example:

II. Gun bans help lower violent crime
A. In Sky City, violent crime fell 30% after the city 
council voted for stricter background checks



 Try to bring related material together under 
general headings and arrange sections so they 
relate logically to each other. 

 It is up to the writer to decide on how many main 
ideas and supporting ideas adequately describe 
the subject.

 However, if there is a I in the outline, there 
has to be a II; if there is an A, there has to be 
a B; if there is a 1, there has to be a 2, and so 
forth.

BASIC OUTLINE FORM







IMPORTANT!!!
 If there is a ZZ, you should probably 

regroup…

I.  Introduction (includes hook & thesis)
II. MAIN IDEA

A. First Supporting Idea (Should be your STRONGEST)
B. Second Supporting Idea

1. Supporting Idea for B
2. Supporting Idea for B
…
39. Supporting Idea for B

Can I combine some of my supporting ideas to make a 
new group?
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How do I create an outline?

THESIS STATEMENT (time to review)

Topic + Position + Controls (subtopics)

“The negatives of internet use are outweighed by its 
many benefits for education: the internet provides 
easier access to information, exposure to different 
perspectives, and a flexible learning environment for 
both students and teachers.”





The Process
Thesis Statement



The Process
Thesis Statement

“The negatives of internet 
use are outweighed by its 
many benefits for 
education: the internet 
provides easier access to 
information, exposure to 
different perspectives, and a 





 Is it too late to revise your thesis?

 What if I want to organize things differently?

 Is there a right or a wrong way to organize?

STOP!



Outlines provide a summary 
showing the logical flow of a paper. 

 They are useful because:
 help the writer organize their thoughts before getting 

bogged down in word choice and sentence 
structure;

 show which ideas need additional 
illustration/elaboration or be trimmed; and

 help the writer decide on an organizational structure 
for the report, whether it be logical, chronological, or 
categorical in nature.





Sample alphanumeric outline

I.



The Rough & Final Outline
 Rough Outline
Phrases or topics only
Brief supporting details
Can be manipulated easily

 Final Outline
Full sentence
Direct quotes for supporting details (with 

Parenthetical)
Harder to move around, but transitions 

quickly to paper


